Text edition guidelines

Text edition guidelines

for the “Studia Wilanowskie” periodical 

published by the Museum of King Jan III’s Palace at Wilanów
Main text:

it is advised that the text should not exceed one author’s sheet (40,000 characters including spaces and footnotes, ca. 16 pages of computer printout); however, the Editorial Board and Editorial Committee reserve the right to accept longer texts, substantial source appendices or large illustrative material in the cases validated by important considerations related to the contents of the text. 

· Times New Roman font, 12 points; interline 1.5;

· the margin – 1cm;

· the text should not be formatted, e.g. by using a variety of fonts; only successive paragraphs require formatting;
· Italic script should be used solely: (a) in the main text: for titles of texts, titles of artworks, and foreign-language words and phrases; (b) in the footnotes and bibliographic notes: for all titles of books or papers;
· all quotations should be written in straight print and placed between double quotation marks; quotations longer than 4 or 5 lines should be edited as block quotations, i.e. separated with a space at the beginning and at the end, in a 10 point font, without quotation marks;

· as far as it is possible, block quotations should not be incorporated into sentences. After a block quotation, it is advisable to begin with a new sentence;

· sources cited in the text should be given in the original language; translation, if needed, should be given in the footnotes;

· quoted passages from sources are not preceded and not followed by suspension points;

· all omissions in the quoted texts (literary texts, studies etc.) are marked with  suspension points in square brackets: […], in straight type (no italics);

· the incipits of texts quoted several times are not followed by suspension points; if the full title of the quoted work is not given in the main text of the paper, the omission is marked with suspension points.

· passages in quotations are underscored with spaced-out print (3 points);

· the following formatting principle apply: the seventies (not: 70s); eighteenth-century (not: 18th-century); second half (not: 2nd half);

· the months appearing in dates should be written in full: 17 July 1696, in August 1629, etc.;

· the en dash (–; unicode 2013) and not the hyphen (-) is used in notation such as: 1764–1795; pp. 15–21;

· the words “year” and “century” should appear in full; 
· the em dash (—) should not be used instead of the en dash (–);

Footnotes:

· Times New Roman font, 10 points; interline 1;

· the elements of bibliographic entries should be separated by commas; a full stop is only used to separate the title from the subtitle and at the end of the bibliographical entry; 

· idem, eadem, op. cit., passim etc. are used, in italics;

· the following data should appear beneath block citations from other works: the initials of the name(s) and the full surname(s) of the author(s), followed by the title of the work and the verse numbers (in the case of works in verse) or page numbers (in the case of prose); in the case of dramas please specify the number of the scene and the act, or the verse numbers; all these elements should be separated by commas; 

· the full titles and subtitles of printed academic and literary works mentioned in the footnotes should be written in italics; titles of unpublished works should be written in straight type; 

· the number of the volume, issue or edition should be written in Arabic numerals;

· the volume number appears after the title of the work; 

· information on the academic editors, translators, editors, authors of the introductions and commentaries, illustrators etc. should be given in the order in which they appear on the title page of the referenced publication; 
· abbreviated forms should be used: ed. (not: edition), comp. (not: compiled by), ed. (not: edited by; not hrsg. von, bearb. von, vol., Bd. etc.);

· English-language abbreviations should be used;

· the place of publication should be written in its original spelling. In the case of multiple places of publication, the maximum of the first three should be specified;

· the name of the publisher should not be given;

· details of editions should be written in full, for instance: 3rd edition, revised and amended; 

· for publications appearing in numbered publication series, the name of the series and the volume number should be given in straight type after the place and year of the publication.
Footnote pattern:

· Monographs: Author’s initial/initials, surname, title (in italics), place of publication and year of  publication (not separated by a comma), p. xxx: 

e.g.:
K. Brodziński, Wspomnienia mojej młodości, Kraków 1928, p. 64.

· Collective works: title (in italics), ed. editor’s initial/initials, surname, place of publication and year of  publication (not separated by a comma), p. xxx:

e.g.:
Fidiasz, Michał Anioł i inni. Królewska i uniwersytecka kolekcja odlewów gipsowych w Warszawie, ed. J. Miziołek and H. Kowalski, Warszawa 2012, p. 158.

· Papers in collective works: Author’s initial/initials, surname, title (in italics), in: title (in italics), ed. editor’s initial/initials, surname, place of publication and year of  publication (not separated by a comma), p:

e.g.:
B. Majewska-Maszkowska, T. Jaroszewski, Podróż Stanisława Kostki Potockiego do Włoch w latach 1785–1786 w świetle jego korespondencji z żoną, in: Sarmatia artistica. Księga pamiątkowa ku czci profesora Władysława Tomkiewicza, ed. J. Białostocki et al., Warszawa 1968, s. 220.

· Papers in periodicals: Author’s initial/initials, surname, title of the paper (in italics), “Title of the periodical” (no italics, in inverted commas, not preceded by in:), volume, year, issue/fascicle number, p. xxx:

e.g. J. Miziołek, Willa Pliniusza Młodszego pod Rzymem i Muzeum Sztuk Pięknych w Warszawie w wizji Stanisława Kostki Potockiego. Kilka nowych ustaleń, “Studia Wilanowskie”, vol. 19, 2012, p. 70–85.

· Archival materials: Full name of the archive in its original language (names originally in Cyrillic script should be written in the Latin alphabet); if the archive is cited more than three times, it should be provided with an abbreviation after the word henceforward: in round brackets (henceforward: XXXX), archival set, signature of the archival unit, description of the document enabling its identification, including e.g. the type of document, its author, its recipient (if the title of the document contains these data, it is advisable to use them), sheet or page number; all the above data should be given in straight type: 

e.g.
The Central Archives of Historical Records (Archiwum Główne Akt Dawnych, henceforward: AGAD), The Main Wilanów Archive (Archiwum Główne Wilanowskie, henceforward: AGWil.), The Potocki Public Archive (Archiwum Publiczne Potockich, henceforward: APP), Listy Hr[abiego] Sta[nisława] Potockiego do syna, signature 263, vol. 2: from 1810 to 1821, p. 557–560.

· titles of archival materials and manuscripts should be modernised in the same manner as the quotations; bibliographical notes and quotations from early prints should not be modernised; exceptionally long titles may be abbreviated;

· in case of source edition, the archival materials should be cited in the original language;

· texts obtained from Internet sources should be provided with a website address and  access date in brackets (accessed 1 April 2020).

Illustrations and captions for illustrations:

· all illustrations must be captioned;
· the location of the illustration in the text must be marked (Fig. 1), as close to the first citation as possible; 

· the caption for an illustration must contain, in this order: the abbreviation Fig., the number – one space – full information and a bibliographic note of the source; 

· in the case of documentation illustrations held in the collections of scholarly institutions, libraries, archives etc., the inventory number/signature must be given first, followed by the name of the institution;

· in the case of documentation illustrations, the name of the photographer should be given (if available);

· the caption is not closed with a full stop; placing full stops in the text of the caption  should also be avoided and the successive elements of the caption should be separated with commas and semicolons.

Illustrative material:

· the paper may contain up to 6 (six) illustrations with all the liabilities resulting from copyrights and rights to publication; in exceptional cases, larger numbers of illustrations, as well as issues related to acquiring publication rights, are agreed individually with the editors.
· illustrations must comply with the following criteria:
· the provided illustration must be of good quality: with adequate density and sharpness of detail and, in the case of colour photographs, adequate colour balance and saturation;

· the provided illustration must be an original (no reprints from other publications);

· the provided illustration must be in TIF or JPG format, in 1:1 scale, in 300 dpi resolution, no compression (or with minimal compression); colour illustrations in RGB or CMYK colour mode;

· if the illustration is to be cropped, it must be provided with an inspection copy with the crop clearly marked;

· illustrations must be numbered in the order of references in the paper;

· valuable originals and unique photographs or documents are provided to the Editors following an arrangement made directly with the Author.

ESSENTIAL INFORMATION FOR ACQUIRING LEGAL RIGHTS FOR THE PUBLICATION OF ILLUSTRATIONS (in the cases when those rights do not belong to the Author):
· photographs: personal data of the owner of the photographed object (name and address of the institution; in the case of private owners, telephone/fax number and e-mail address);

· prints and early printed texts: title, production date, author, location, catalogue number;

· illustrations from published materials (books, periodicals etc.) – title, author, publisher, publication date/issue number, data concerning the origin of the illustration as given by the publisher (photographic agency, institution, e.g. a museum, name of the photographer).

· illustrations obtained from Internet sources – website address;

· photographs taken by the Author: name and address of the owner of the photographed object;

· permission to publish a photograph is not required in the case of freestanding structures; a caption for the illustration must be given nonetheless, e.g. F. Chopin monument, location, erection date.
